
 

 

 

1. Click on the Dashboard just under your Username. 



2. Press on New Submission. 



3. Select the Article section that best fits your article and ensure you read, check off, and follow 

all submission requirements. 

 



4. Ensure to read and check off both the copyright and privacy statement and leave any 

relevant comments in the textbox for the editors. 

 



5. Add files to the top right corner. Ensure that the cover letter, and both articles are in a 

standard word-processing Word format following the JRIPE Style Guidelines. All images, figures, 

and tables have been saved as separate files using Word file format. Supplementary datasets 

are submitted in Excel file format. 

https://jripe.org/index.php/journal/libraryFiles/downloadPublic/1


 

6. Articles, Anonymized Articles, and Cover letter should be submitted under their respective 

categories. Any supplementary files should be submitted under their respective category but in 

the event the proper category isn’t there, they can be submitted to any other category. 

 

 



7. Insert information about your article as well as adding any contributors to your article.  

 



8. After having submitted your article, you can go through other important metadata in the 

publication section. 



9. Sometime after having submitted your article, the submission will change to a yellow review 

which means that an editor has been assigned to your article and the review process has 

begun. 


